
Award Concepts 
Ordering Guide

Sigma Chi Eta Honor Society



Important Notes
To maintain access to Award Concepts, please submit the $35 annual 
renewal fee to the National Office by January 2 online or by mail.

Mailing Address:

National Communication Association
Attn: Sigma Chi Eta
1765 N Street NW, 
Washington, DC 20036

Once your renewal has been processed, you can access the Award 
Concepts SCH Online Store to order induction and graduation materials 

https://acgreek.com/Greek/password.php

http://www.natcom.org/sigma-chi-eta
https://acgreek.com/Greek/password.php


Step 1: Log into 
Award Concepts

Select “Sigma Chi Eta Chapters” 
from the drop-down menu to 
access the password-protected 
advisor portal. 

Note that your Award Concepts 
passcode will always be your 
chapter’s name typed in all 
lowercase with the space(s) 
included (i.e., lambda lambda 
lambda)



Step 2: Click, “Membership”

Note: Students can order SCH-branded items and clothing from the homepage without the passcode by selecting,
“Sigma Chi Eta Members” from the drop-down menu



Step 3: Select, “SCH 
Membership Certificate 
and Pin”

The Membership Certificate is required 
for official induction into the Society. 

If a certificate is not purchased for a 
student, they will not appear on the 
national register maintained by the 
National Office and, therefore, will not be 
recognized as an official member of the 
Society.



Step 4: Select the quantity 
needed, then click “Add to Cart”



Step 5: Enter the 
Inductees Information

Please review carefully. Award 
Concepts will not be held 
responsible for any spelling 
errors typed here. A certificate 
reprint charge of $5.20 will be 
required for the correction of any 
misspelled names.



Step 6: Next, you will be directed to the Cart Summary. Verify 
the chapter and school name and provide any special notes

To purchase honors cords or 
stoles, select “Continue 
Shopping.” Otherwise, select 
“Checkout” to proceed to 
payment.



Step 7: You will be 
prompted to log in, 
create an account, 
or continue as a 
guest. Any of these 
options will work



Step 8: Enter the 
shipping information 

If selecting USPS, plan on 
10 business days plus 
shipping for your items to 
arrive. 

We strongly recommend 
ordering materials at least 
four weeks before your 
ceremony. 



Step 9: Enter Payment 
Information, then click “Continue” 
to Submit the Order

You can pay by credit card or check.

Note that due to additional processing 
time, orders paid by check will take at 
least three weeks to be delivered. Orders 
will not be processed until your check has 
been received by Award Concepts, Inc.

Checks for induction materials should be 
mailed to Award Concepts directly. The 
National Office cannot accept or process 
payment for your order.



Congratulations! You have 
successfully inducted new 
members into Sigma Chi 
Eta!

Don’t forget to take pictures of your chapter’s ceremony to share with us 
on Social Media!
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